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1. CALL TO ORDER AND ATTENDANCE 

The meeting was called to order at 7:00 p.m. by Chairman J. Burnham, Commissioners L. Calsetta, 

 A. Chamenko, E. LeBorious, and M. DeSousa were present.   

  

2. MEETING MINUTES:  

A. Regular Meeting May 16, 2016 

The minutes of the Regular Meeting of May 16, 2016 were reviewed by all Commissioners           

present.  Commissioner LeBorious made motion, 2nd by Commissioner DeSousa, to approve the minutes 

as presented.  All in favor - Motion carried. 

 

3. PUBLIC COMMENT –  

 Viola A. 25 Park Hill – Viola shared a letter regarding her refrigerator with the commissioners. 

 

4.  LEGISLATIVE BILLS AND COMMUNICATIONS  

            A. 2015 Annual Drinking Water Report & CCR 

                            Attached as exhibit A 

 

5. FINANCIAL REPORTS – May 2016 

Motion made to acknowledge financials, motion carried  

 

6. REPORT OF THE BOARD OF SELECTMEN – None 

  

7. REPORT OF THE TENANT ASSOCIATION – Jeanne Swicklas, Treasurer 

Jeanne read the minutes of the June 14, 2016 meeting (Hereto attached as Exhibit B).   

 

8.  REPORT OF THE RSC 

Hereto attached as Exhibit C 

 

9. REPORT OF THE EXECUTIVE DIRECTOR  

  Hereto attached as Exhibit D – Executive Director Collins did discuss with the board the situation with 

a failed refrigerator.  

  

10.  POLICIES AND PROCEDURE - None 

  

 

11. UNFINISHED BUSINESS  

A. Horseshoe Pit –  

           John K – 30 Park Hill – gave an update on the status of the horseshoe pit.   

Motion made by Commissioner Calsetta, 2nd by Commissioner LeBorious to approve the horseshoe pit 

once all insurance requirements are met. All in favor – motion passed.                                                                 
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12. NEW BUSINESS  

A. L. Calsetta – FOI & Roberts Rules – Commissioner Calsetta reported on a training she attended 

regarding FOI & Roberts Rules (Hereto attached as Exhibit E) 

B. 2014/2015 & 2015/2016 Audit – Executive Director recommended they use Maletta & Co. for the 

pending audit on the previous 2 fiscal years.  Commissioner DeSousa would like to have Maletta & Co 

do this audit as they have done our previous audit so they may follow up on suggestions they made. 

Motion made by Commissioner DeSousa, 2nd by Commissioner Chamenko, to use and pay – not to 

exceed $5000.00 - Maletta & Co for our upcoming audit.   All in favor - motion carried. 

C. 2016/2017 Management Plan – Executive Director Collins discussed the 2016/2017 Management 

Plan and base rent increase. Motion made by Commissioner Burnham and 2nd by Commissioner 

LeBorious to accept the increase in base rent. In favor: Burnham, Chamenko, DeSousa, & LeBorious 

Opposed – Calsetta   Motion carried.  

Motion  made by Commissioner DeSousa and 2nd by Commissioner Calsetta to accept the 2016/2017  

Management Plan presented by Executive Director with no increases to some salaries. All in favor – 

motion carried. 

               

13. Public Comment –  

 Commissioner LeBorious asked Viola if she had food.  Viola responded that yes she did. 

  

 Jeanne S. 20 Park Hill – Asked if Darrell has been going around and spraying the foundations for ants.  

 

 

14. Suggestion Box – None 

  

 

15. Executive Session  

         A. Personnel Matter – M. Provencher 

 

   

ADJOURNMENT  

     Motion to adjourn at 8:45pm duly made and approved. 

  

Respectfully submitted, 

Marisa Prior 

Recording Secretary 
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EXHIBIT C 
 

Resident Services Report 
East Windsor Housing Authority 

 
June 2016 

 
 
Executive Assistant Marisa Prior and I, as Interim Resident Services Coordinator (RSC), continue to 

provide services and programs to Park Hill’s residents.  The following monthly report was prepared by 

Denise.  

 
Resident Activities 
A steady stream of residents continue to attend the Tenant Association’s Coffee Hour every Tuesday 

morning from 9-10 a.m. The Association also hosts a monthly pot luck supper.  June’s Strawberry 

Shortcake Social was held on June 11.  An excellent time was had by all.  Wednesday’s Bingo from 

1-3 p.m. continues to be enjoyed by approximately a dozen residents each week.  

 

Chair Yoga has resumed with our new instructor on Thursdays from 4-5 p.m.  This program continues 

to be popular with our residents.  It is funded through a state funded grant for one year. 

 

We have heard from many residents that they appreciate our monthly calendar which is delivered to 

every resident. 

 

On June 14, we held a Flag Day celebration.  Two high school students sang the Star Spangled 

Banner followed by discussion of a World War II novel with local author David Garnes. The weather 

cooperated with a beautiful day with approximately 16 residents participating.  

 
Community Programs 
The Visiting Nurse Association provides free monthly wellness clinics that include blood pressure and 

blood sugar screening as well as medical referrals if warranted.  From January through June, forty 

residents have participated in this program. 

 

A representative from the Town of East Windsor Social Services Department was at Park Hill on May 

16th and June 13th to assist 24 residents with the Renters Rebate application.  Rent verification letters 

were prepared by Marisa for our residents that are participating in this program.  
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Upcoming Resident Programs 
Approximately, every eight to twelve weeks, we have a hairstylist available in the Park Hill Community 

Hall to cut our residents’ hair for a $12.00 fee.  Several of our residents participate and find it to be 

very affordable.  

 

A survey of proposed activities and programs looking for residents’ feedback, ideas, and suggestions 

was distributed to all of our residents on June 9.  Feedback from the residents has been very positive 

and we have begun to receive completed surveys with some great ideas.  We expect to have some 

new activities within the next couple of months. 

 

Marisa and I met with the Director of Social Services about doing a series of 3 programs joint with the 

Senior Center. The programs will be related to SNAP, Connecticut’s “Supplemental Nutrition 

Assistance Program”.  The theme for the programs is healthy eating on a budget. 

 

Margaret Smith Hale, Director of Nutmeg Senior Rides is scheduled to speak on July 19 at 10 am 

about a transportation alternative for our residents over the age of 50. 

 

The RSC office has also begun to contact East Windsor’s emergency service providers regarding an 

emergency services program planned for October. We hope to host our police, fire, ambulance, fire 

marshal and a health district representative for an informational event for our residents.  

 

Finally, in addition to wellness checks and referrals to services by the RSC office, the resident files in 

the office are being updated.  The RSC will begin contacting residents with out of date files.  

 
Reporting Requirements 
The RSC is currently updating the Department of Economic & Community Development Quarterly 

Report for State of Connecticut for the quarter that will include April-May-June.  Once completed it 

will be filed with the DOH with a copy included in next month’s Board packet. 

 
Respectively Submitted, 
 
Denise Menard 
Interim Resident Services Coordinator 
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EXHIBIT D 

EAST WINDSOR HOUSING AUTHORITY 

Executive Director’s Report 

June 2016  

Management-  

TAG Associates is no longer affiliated with the Connecticut Housing Finance Authority to assist with the 

development or redevelopment projects for State Housing Authorities.  Our CHFA Asset Manager has informed 

me that an alternative consulting firm will be assigned to us in the near future. 

On June 14th and 15th I will be attending the second of three sessions of the “Housing Academy” sponsored by 

the Connecticut Housing Coalition.  The academy is facilitated by financial and community development 

consultants who have experience with state funding programs and project design. The curriculum is relevant 

to our endeavors for developing the 7 acres and upgrades to Park Hill. 

The Department of Housing has unofficially announced that the funding for the Resident Services Coordinator 

grant will be reduced approximately 8% for next fiscal year beginning July 1st 2016.   A definitive notification 

should be released in the near future.  

South/Phelps Road 

The Town of East Windsor has sent six letters to the South/ Phelps Road homeowners who are delinquent on 

their land lease fees.  Since my last report no additional payments have been received.  Three homeowners 

have responded paying a total of $336 in delinquent fees. We continue to communicate with the First 

Selectman and the Treasurer on this issue.  
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Projects: 

Water System 

The Utility Superintendent from the Water Department recently informed me that he is currently working on 

a report for future options for supplying water to Park Hill and the 7 acres.  Anticipated improvements to our 

current well water system include, approximately, $20,000 for a new control panel, and $6,000 for two new 

holding tanks and booster pumps. 

Annual Apartment Inspections 

I have completed the annual apartment inspections.  There have been no serious concerns.  

Other Matters- 

Critical Needs Funding 

The Connecticut Housing Finance Authority currently has a grant program available to Housing Authorities for 

“critical” upgrades that are considered a safety issue.  An application for replacing the sidewalks will be 

submitted once the architect has completed the plans including a survey of the existing sidewalks. This has 

recently been completed.  

Small Cities Grant Application 

It is anticipated that notice of approved applications will be announced between July and October of 2016. 

Vacancies 

We are 100% occupied and no pending move outs.  

Respectfully Submitted,  

Linda Collins, Executive Director 
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